How to change “Send to OneNote” settings

In OneNote, click
on “File” and then
“Options”

Account

Options

In the options
menu, click on
“Sent to
OneNote” over
on the left.

You will now be
presented with 7
drop down
menus which you
can change.

If you’re not sure
what to set, it
may be most
helpful to set
them all to
“Always ask
where to send.”
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_)@ Customize how OneNote integrates with other applications.

Send to OneNote
Select locations for notes sent to OneNote:
Outlook Items
Email messages:  Always ask where to send
Meeting notes:  Always ask where to send
Contact notes: Always ask where to send
Task notes: Always ask where to send

Other Content

Web content: Always ask where to send
Print to OneNote:  Always ask where to send

Screen clippings:  Always ask where to send
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